Volunteer Agreement Form
Kawasan Wisata Pendidikan Lingkungan Hidup

Environmental Education and Recreation Center
Balikpapan-East Kalimantan-Indonesia
Name:  
Time Period of Volunteership: 
Initial Job Description:  
Working at KWPLH
About the Job Description:  Your job description is an initial idea of the work you will be required to do.  Job descriptions are not finalized until after you arrive.  This is so we can best suit your abilities to our needs. As we are in the process of developing the site our needs are constantly changing.  As a temporary volunteer your primary role is to facilitate the work of full time staff. 
Language: Most KWPLH staff speaks only Indonesian. A few speak English.  At any given time there are only 1-3 native English speaking volunteers present. It is strongly recommended that volunteers learn some Indonesian.  

Visa Information:    You will need to get a Sosial Budaya (Social/ Cultural) visa.  This visa is good for an initial two months.  It can then be extended monthly for up to 6 months. Each visa renewal costs about Rp 300,000 (approx U$ 35). There is also an initial fee when you get your visa organized in your country of origin or before entering Indonesia.  If staying longer than 6 months you will need to fly out of the country and enter again on a new visa. There are many flights from Balikpapan to Jakarta and from there to Kuala Lumpur or Singapore where new visa’s can be arranged. This usually takes 3-5 work days.  

We will email you a letter stating that you are invited as a volunteer for this project.  Once you have that letter you can apply for the social/visitor visa.  Getting a visa is your responsibility; KWPLH can not do it for you. 

You can check online to find out about applying for a visa in your area. Forms, cost, and procedure are usually available on your country’s Indonesian Embassy site. 

For your invitation letter we need the following information. 

· Name as written in passport:

· Nationality:

· Passport Number:

· Expiration Date of Passport:

· Birth date:

· Location of Indonesian Embassy where you will get visa:
Living at KWPLH

Housing:  Several volunteers and staff members live on site.  Housing is communal.  Depending on how many people are here, private bedrooms may or may not be available.  We are currently in the process of building new staff quarters and work area.  Currently we live and work in the future offices.  Some bedrooms are also located in an adjacent building.  Bedrooms are small and some windowless.  Furniture provided includes: foam mattress, sheets, mosquito netting, pillows, lamp, electric fan, and a rack or cupboard for storing things.  

Everyone living here is expected to help with the cleaning and maintenance of the house.  We have a cook who also does some cleaning but all house members are expected to help with cleaning.  Cleaning of your personal space and belongings is entirely your responsibility.  
As the staff quarters are on site they are in the middle of a public area.  This means that the area is busy much of the time and can be loud during the daytime when visitors are on site or as a result of construction work. 
The main office has a large general use area that is living/ office/ work area.  It also has a kitchen and bathroom with western fitting (western toilet and shower).  There is no hot water.  

Food:  A basic, mostly vegetarian, diet is provided by KWPLH. Rice is the main staple of the Indonesian diet.  Food at KWPLH is usually rice, vegetables, tempeh and tofu (soybean products).  Food is cooked once a day by our cook and consists of both lunch and dinner.  Beverages and instant noodles are always available.  This is the diet of Indonesians and is sufficient food and nutrition; all other foods are considered as luxury items and purchased privately.  Everyone is welcome to do some cooking.  Many western food products are available in town but at a higher price than Indonesian food.  
Cats and Dogs:  The cats and dogs live in and around the house.  Currently we have 63 cats and 6 dogs, and these numbers are increasing. Anyone with allergies should not live here. As we have so many cats in the house they become a part of everyone’s day.  Everyone is expected to help out with them, even if it is not part of your job position. This means the occasional walking of dogs, feeding of cats, housing potential new kittens in your room, and cleaning up after the cats.  

Cultural Norms:  As a representative of the KWPLH, you need to follow certain cultural norms.  Indonesia is a predominantly Muslim country and is conservative in dress and sexual behavior.  The dress rules particularly apply to females. 

· No short-shorts outside of house. 

· No tank tops outside of house. 

· “Dating”, sexual relationships, or even private time with opposite sex friends is not well viewed. Practice extreme discretion. 

Westerners are frequently a focus of attention.  Balikpapan is a very friendly area and attention is not negative but you will stand out and be a subject of curiosity. 
Weather: Indonesia is hot and humid.  There are lots of mosquitoes. 

Water and Electricity: Drinking water is bottled.  The tap water is from a well and frequently brown or yellow.  Power outages are frequent. 
Communications: There are no land lines outside of the center of town. If you have a cell phone you may want to bring it with you. Cell phone SIM cards (for using your phone in Indonesia) cost only about Rp 50,000 (U$ 4.5). This works with most phones but not all. Some phones can also be used for internet access. There are many internet cafes and international phone facilities in town.   

Limited emailing can be done on site on a laptop computer via cell phones.  Web based mail is usually not possible but emails can be downloaded to a computer.  

What costs covered by KWPLH:
Basic food and lodging on site.
What costs covered by the volunteer:
· Airline return ticket to Indonesia (check prices in your country of origin)
· Initial visa costs (check prices in your country of origin) and visa extensions in Balikpapan (U$ 35/extention of which 3 need to be made in a 6 month period)
· If you happen to be staying longer than 6 months a trip to Malaysia needs to be made for a new visa application (approx costs: U$ 300 return to Balikpapan and extra costs stay in Kuala Lumpur).
· Additional luxury foods (bread, sodas, cheese etc)
· Personal hygiene items
· Days-off transport etc.
Medical issues

· Valid medical insurance for the entire period you will be here;
· Malaria is present in East Kalimantan and prophylaxis can be taken-although none of us on site take any malarial medications due to possible side-effects of long term use and as hardly any cases of it have occurred. 
Free time
As we have most visitors during the weekend, free days are preferably taken during weekdays and a schedule will be arranged on site.
Not far from KWPLH is the Sungai Wain Protection Forest which falls under the same Management Board. Visits to the forest can be arranged on days off.
Transport
KWPLH is 23 kilometers from the center of town.  Shops are limited in the area immediately around KWPLH but pretty much everything can be found in town.  Public buses run into town from nearby KWPLH.  Shopping and trips to town are also done via motorcycle or the KWPLH pick-up truck.  Newly arrived volunteers should not drive here.  

List of things to bring

· Flashlight/ Headlamp
· Rechargeable batteries

· Laptop

· Camera

· Cell phone
· Lightweight clothing

· T-Shirts (no tank-tops)

· Day back pack

· Vitamins

· Small first aid kit

· Indonesian language phrase book

· Tampons

· Rain jacket

